& 640 Ellis Rd, Cambridge, ON N3C 4N1

Hespeler Village

Neighbourhood Association

519.240.3567

www.hvna.ca

volunteer@hvna.ca

POSITION: Various Volunteer Positions

RESPONSIBLE TO: Community Engagement Coordinator and Program Coordinator
FUNCTION: Assist with the coordination and delivery of recreation programs
HOURS: Volunteer

TERM: Oongoing

Application Instructions:

To apply fFor a volunteer position, please complete the following steps:

Step 1: Request Application Materials

Email volunteer@hvna.ca to request detailed program information, the volunteer registration form (Google

Form), and reference check form.

Step 2: Prepare a Short Cover Letter

Include the following:
e Your name and contact information (home address, phone number, and email)
e Thevolunteer position you are applying for
e Why you are interested in this position

® Relevant skills, experience, and personal qualities that make you a strong candidate

Step 3: Prepare a Resume

Include:
e Education, awards, and scholarships
e Paid and/or volunteer experience

e Extracurricular activities

Step 4: Complete Required Forms
e Submit the volunteer registration form (provided upon request)

e Submit completed reference check forms

We're excited to learn more about you—don't worry if this is your First time applying for something like this!



